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1.
Introduction

The purpose of this Memorandum is to set out the provisions relating to the EU School Milk Scheme from  August 2009 onwards; through Commission Regulation (EC) No. 657/2008. 


Please note that the EU School Milk Scheme is also determined by Regulation (EC) No. 852/2004 of the European Parliament and of the Council and Regulation (EC) No. 853/2004 of the European Parliament and of the Council; in particular Section 1 of Annex II to Regulation (EC) No. 853/2004.


Claimants for aid under the School Milk Scheme have full responsibility for familiarising themselves and for complying with the regulatory requirements as amended from time to time and any directions, advice or guidance given by this Department either by way of notices like this or in any other way does not alter that responsibility. 


While care has been taken to ensure that the information given in this notice is accurate, no legal responsibility is accepted by the Department of Agriculture, Fisheries & Food for any errors or omissions and claimants should read this notice in conjunction with the relevant regulations.

2.
Definition of Beneficiaries for Purposes of the Scheme


The beneficiaries of the aid shall be pupils in regular attendance at one of the following types of educational establishment:

(a) Nursery Schools and other Pre-school establishments administered or recognised by the Member State’s competent authority; 

N.B.  
Creches and childminding concerns operated for commercial gain are not eligible for aid.

(b) Primary Schools;

(c) Secondary Schools.

Note: Under Commission Regulation 657/2008 aid will not be payable under stays at holiday camps.  Pupils may only benefit from the aid during school days.  In addition, the total number of school days should be confirmed by the educational authority or by the educational establishment of each Member State, excluding holidays.

3.
Products Eligible for Aid

Aid is payable solely for products manufactured in the Community and purchased in Ireland.  In order that the products eligible for aid under Regulation (EC) No.657/2008 offer a high level of health protection, those products should be prepared in line with the requirements laid down in Regulation 852/2004 of the European Parliament and of the Council and Regulation 853/2004 of the European Parliament and of the Council.  They should also carry the identification marking requirements specified in Section 1 of Annex II to Regulation (EC) No. 853/2004.  

The following products are eligible to be aided under the Scheme:-

         Category I




(a)
heat-treated milk;



(b)
heat-treated milk with chocolate, fruit juice or flavoured, containing at least 90% by weight of the milk indicated in point (a) and containing maximum 7% of added sugar and/or honey;



(c)
fermented milk products with or without fruit juice, flavoured or non-flavoured, containing at least 90% by weight of the milk indicated in point (a) and containing maximum 7% of added sugar and/or honey. 


Category II


Flavoured and non-flavoured fermented milk products with fruit, containing at least 80% by weight of the milk indicated in Category 1 point (a) and containing maximum 7% added sugar and/or honey.


Category III

Flavoured and non-flavoured fresh and processed cheeses containing at least 90% by weight of cheese.


Category IV

Grana Padano cheese and Parmigiano Reggiano cheese.


Category V

Flavoured and non-flavoured cheeses, containing at least 90% by weight of cheese, and not falling under categories III and IV.



4.
Maximum Quantities Eligible for Aid

The maximum quantity eligible for aid is 0.25 litres of milk distributed per pupil per school day.  This applies to all categories of schools including boarding schools and special schools.  Entitlement of aid is calculated on the basis of the number of pupils entered on the applicant’s (school) roll.  To simplify administrative work, application for aid is to be made by the supplier of the products or by organisation acting on behalf of one or more schools or education authorities.   
5.
Level of Aid Payable


Since 1st January 2001 the scheme has been co-financed by the European Union and individual member states at the EU aid rates set out in Annex II of Regulation (EC) No. 657/2008.  

Also, it should be noted that if an aid rate is amended, the rate in force on the first day of the month shall apply to quantities supplied that month.

6.
Price Monitoring
Member States will take whatever action is necessary to ensure that the amount of the aid is duly reflected in the price paid by the beneficiary. Although Member States may set maximum prices to be paid by beneficiaries for the various products listed in Annex I that are distributed on their territory, the Minister has decided not to impose a maximum price under the scheme. Instead dairies will be permitted to set retail prices for eligible school milk products.  In making this decision the Minister took account of the wider range of milk products now eligible for aid and he would expect to see this reflected in the range being made available to schools. Dairies will be required to notify the Department of the school milk prices in advance of the 2008/09 school year, and by 31st August 2008 at the latest. Furthermore, any changes to the price must be reported to the Department including details of the basis for the change. 

7.
Approval of Suppliers for Purposes of the Scheme

Suppliers of products under the Scheme shall only be approved by the Department if they undertake to:-
(a) make the products available only to pupils for which the establishment(s) in respect of which aid is being applied for are responsible, 
(b) repay any aid unduly paid should it be established:
· that amounts have been paid for quantities in excess of the permitted maximum, i.e. 0.25 litres of milk per pupil per day
· that aided products have been deflected from their intended use.
(c) Keep records showing, in particular, the manufacturer of the milk products supplied, the names and addresses of the educational establishments (or groups, associations or local authorities applying on behalf of the establishments) and the actual quantities of milk products supplied to them,
(d) hold all relevant documents in connection with the scheme for a period of three years from the end of the year to which they refer and to provide them on request to the competent authorities;
(e) submit to such checks as may be determined by the Department of Agriculture, Fisheries & Food particularly as regards scrutiny of the records and control of the quality of the products concerned, 
(f) accept that any approval given may be withdrawn if a serious infringement of the Regulations governing the operation of the School Milk Scheme is established.
(g) provide officials of the Department of Agriculture, Fisheries & Food and/or the European Commission on request with any supporting documents required, and to allow on site inspections if required.

Application forms for approval as Claimant and/or Beneficiary under the Scheme (Form 657/1 – see Annex II) are available on request from this Department.  Checks may be made at suppliers' premises on the commercial documents relating to deliveries.  Approval shall be withdrawn if a serious infringement of the Scheme is established.

8.
Issue of Vouchers to Suppliers.

For administrative and statistical purposes - Vouchers (Form 657/2) are issued by this Department to the supplier in respect of the educational establishment to which products have been delivered. Voucher application forms (Form 657/1), as already mentioned- see Annex II) are available on request from this Department. A voucher application form must be completed by both Beneficiary and Claimant/Supplier.  It should be submitted by the supplier; on behalf of the relevant educational establishment.  The voucher form will link a particular school to a supplier/ claimant. 

It is a condition of the Scheme that the issuing of the vouchers shall be subject to a written commitment given by the educational establishment:
(a) not to use the subsidised milk products in the production of meals served to pupils;
(b) not to supply more than 0.25 litres of subsidised milk per school day to each pupil;
(c) to make the subsidised milk available only to pupils attending the school.
Note:
In addition, an annual declaration (Form 657/3 – see Annex IV) is required in respect of each participating Pre-School/Play/Montessori group.

Voucher applications received before 27th October 2009 will be valid from 1st September 2009.  Applications for vouchers received after this date will be valid from the 1st day of the month in which they are received in this Department.
8.1
Change of Supplier

The supply of a single school by more than one supplier is not permitted. A voucher application form should be submitted by the new supplier on behalf of the school in question. The voucher issued to the old supplier will be cancelled and notification in writing will be issued.  Changes in supplier can only be permitted on a yearly basis, unless exceptional circumstances occur (such as a dairy deciding not to supply school milk any more).  Changes in supplier will be reviewed on a case-by-case basis.
9. 
European School Milk Poster

Regulation 657/2008 introduces a requirement for participating schools to publicise the scheme by means of a visible poster situated at the main entrance. The format for this should be as follows:

Poster must be A3 size or bigger

Letters must be 1 cm or bigger

The title of the poster should be “European School Milk”

The poster should have at least the following wording taking into account the type of educational establishment:

“Our (National/Secondary/Pre-School/Special) school provides dairy products subsidized by the European Union under the European School Milk scheme” 

It is also recommended to emphasize nutritional benefits and nutritional guidelines for children.

10.
Applications for Aid

Applications for aid must be submitted in duplicate on a monthly or school term basis on the approved claim form (Form 657/7 - see Annex V) and in order to be valid (except in cases of force majeure) must be received in this Department not later than the last day of the third month following the claim period in which the product was supplied.  Except in the event of making an Advance Claim under Article 13 of Reg. 657/2008, the dairy should have the relevant receipts (Form 657/20) in their possession at the time of submission of the claim for Department inspection.  To speed up this process, this Department will allow dairies to send out electronic versions of the Form 657/20 to be completed by relevant educational establishments, which can also be returned (along with a cover slip) electronically.

10.1
Where this deadline is exceeded by less than one month, the aid may still be paid but is subject to a reduction of 5%. If the application is between one and two months late a deduction of 10% will apply. No aid will be paid on claims that are more than two months late. 

10.2
The aid claim must be accompanied by a schools’ list, which should include the following information:
· Name and address of educational establishment
· Dept of Education Roll No (or equivalent)
· Voucher No.
· No. of pupils entered on the school roll
· No. of pupils partaking in the Scheme
· No. of School Days Claimed
· The actual quantity delivered (in litres) to the school for the period in question 
· **Evidence of Pupil Charges (Such as copy of a Form 20)
BOTH THE CLAIM FORM AND THE SCHOOLS’ LIST SHOULD BE SUBMITTED IN DUPLICATE.  

10.3     Payment of Aid

Payment of aid will be based upon submission of claim together with list of schools as above-mentioned (under Art. 12. of Comm. Reg. 657/2008).    As already stated, when the claim is sent to this Department, the dairy should have its Form 657/20’s on-site in preparation for the inspector’s examination/ certification.   The form should be returned (from the school) to the dairy within 4 weeks of the last day of the claim period to which it relates.

Rather than awaiting certification, Milk Subsidies Section will allow payment to occur immediately.  The basis for this will be a check of the school list vis-a vis the Section’s database of Schools/Voucher Nos. registered under the Scheme.  A thorough examination will be carried out by the inspector shortly after payment has occurred and will involve an examination of Form 657/20s, delivery records and payments by schools to the claimant.  On completion of these checks a final certification of the claim will take place.  
11.
Payment to Suppliers in Advance

Under Article 13 of Comm. Reg. 657/2008, payment of the aid may be made in advance to the Supplier by the Department against lodgement of a security for 110% of the amount advanced guaranteeing the due execution of the Scheme. 


Under the new procedure this “Advance System” allows the company to submit their claim without having their Form 657/20’s on site for inspection (and so give the company time to receive such forms).  Hence the Claim Form (657/7) provides for both types of payment (i.e. Balance and Advance).  The wording under the table will read as follows:


“I/We declare that the foregoing statement is true and correct in all respects and that all of the products indicated above and on the attached list were:

supplied and receipted or have been supplied as per delivery records (delete whichever is not applicable)”.

Further details are available, on request, from the Department.

12.
Certification of Claims

12.1
Aid claims/payments will be fully certified by an Inspector from this Department who shall certify on Form 657/8 that:
(i)
the product has been supplied in accordance with the Form 657/20 signed off by a responsible official from the school(s) concerned.  


(ii)
the actual quantity in respect of which subsidy has been claimed can be substantiated by school receipts (Form 657/20) and maintained at the supplier's premises.

(iii)
occasional checks on schools will be undertaken to ensure proper control of the scheme.
(iv) A check on payments for products supplied to the schools.
(v) the records laid down in Article 9 of Commission Reg. 657/2008 were maintained by the claimant.

12.2 Deductions will be made from claims in respect of:
(i) 
deliveries to schools which exceed the entitlement stated on the Form 657/20  (Invoice/Receipt Form).
A copy of Form 657/20 is at Annex VI.  Further copies are available on request from this Department. 
13.
Necessity for Correct Completion of Documentation

Suppliers are reminded of the necessity of correctly completing applications for aid, receipt forms and other relevant documentation. It is also necessary to supply us with a valid Tax Clearance Certificate.  Failure to do so will lead to delays in payment of aid.
14.
Further Information
Copies of the forms required by participants in the scheme are available on the Department of Agriculture, Fisheries & Food website under Schemes/Market Support Schemes/EUSchool Milk Scheme  
Any further queries in relation to any of the above matters should be addressed to:

Milk Subsidies Section, 

On-Farm Investments, Subsidies and Storage Division, 

Department of Agriculture, Fisheries & Food, 

Johnstown Castle Estate, 

Wexford 

Tel:  (053) 9165502

Fax: (053) 9143852
______________________________

Donal O’Brien

Milk Subsidies Section,

On-Farm Investments, Subsidies and Storage Division.


September 2009






Annex I

 Categories of Product on which Aid may be paid from 01/08/08 onwards & Aid Rate

	Category No. 
	Product


	Aid per

100 Kgs

	I

	Please see Product Categories Description Above
	€27.89

	II

	Please see Product Categories Description Above
	€25.11

	III

	Please see Product Categories Description Above
	€83.66

	IV
	Please see Product Categories Description Above


	€250.66

	V
	Please see Product Categories Description Above


	€213.34


Annex II – 657/1 

EU SCHOOL MILK SCHEME - COMMISSION REGULATION (EEC) NO 657/2008

VOUCHER APPLICATION FORM

Part I – To be completed by the Beneficiary (Educational Establishment)
1. Name and address of school
_______________________________________
2.
Department of Education Roll No. ___________________________________
3.
Type of school (e.g. pre-school/Montessori/
___________________________
boarding/special school for handicapped
children etc.)
4.
Maximum number of pupils for which school is responsible
 ______________
5.
Type of products required
· Milk_________________________________


· Other milk products (e.g. cheese)________________________________

6.
Name and address of supplier

_________________________________
The school hereby undertakes:
(a) to make the subsidised milk available only to pupils attending the school;

(b) not to use the subsidised milk products in the preparation of meals;
(c) to complete receipt form 657/20 and submit same to the supplier within four weeks of the last day of the month to which it relates.
Signed



_____________________________________________
Position held by signatory   _____________________________________________
Date



_____________________________________________
Annex II – 657/1
Part II – To be completed by the Claimant (Supplier)
(a) Name and address of Supplier 
_______________________________________
(b) Supplier reference for school (if any) __________________________________
(c) Products to be delivered from: 
_______________________________________
The claimant (e.g. dairy) hereby undertakes:
(a) To make the milk products on which aid will be claimed available only to schools in respect of which vouchers have been issued;

(b)
to repay any aid unduly paid should it be established that:
(i) aid has been paid for quantities higher than those resulting from application of the EU Provisions;
(ii) the products purchased under the scheme have been deflected from their intended use;
(c)
to keep records indicating the manufacturer of the subsidised milk products and to keep records of the schools supplied and the quantities of milk products sold to them;
(d)
to hold all relevant documents in connection with the scheme for a period of three years from the end of the year to which they refer and to provide them on request to the competent authorities;
Signed



 ____________________________________________
Position held by signatory     ____________________________________________
Date



 ____________________________________________
PLEASE RETURN COMPLETED FORMS TO: 
MILK SUBSIDIES SECTION,
ON-FARM INVESTMENTS, SUBSIDIES AND STORAGE, 
DEPARTMENT OF AGRICULTURE, FISHERIES & FOOD,  
JOHNSTOWN CASTLE ESTATE, 
CO. WEXFORD.









Annex III – 657/3

DEPARTMENT OF AGRICULTURE, FISHERIES & FOOD - EC SCHOOL MILK SCHEME
Commission Regulation (EC) No 657/2008
PRIVATE 
ANNUAL DECLARATION FOR PRE-SCHOOL/PLAY/MONTESSORI GROUP
	1. 
	Name of Nursery / Pre-school / Play/school group


	

	2. 
	Address of premises in which the group is accommodated

	

	3. 
	Details of activities carried out

	

	4. 
	Fee charged per child per week     

	

	5. 
	Charge per child per week for milk   

	

	6. 
	Number on roll                                           
           
	

	7. 
	In cases where creche/day care facilities are also provided give details of numbers attending playschool/Montessori
	

	8. 
	Minimum age at which children are admitted to Group

	

	9. 
	Is the Group registered with Health Board, I.P.P.A., N.C.N.A. and/or Department of Education and Science
	


I hereby declare that the foregoing Statement is true and correct in all respects.
Signature of Group Manager:                         _________________________
Date:



                              



            

Annex IV – 657/7

EU SCHOOL MILK SCHEME - COMMISSION REGULATION (EC) NO 657/2008

SCHOOL YEAR 2009/10 – AID CLAIM FORM
Claim in respect of month/term from  


 to 



Name and address of Organisation    

        ____        


      
______


_____

    



          
      


______ 



	Product on which aid is claimed
	Price  charged per ¼ litre
	Quantity of School Milk Delivered 
	Amount of School Milk Aid claimed

	Category I - Heat-Treated Milk
	
	
	Litres 
	€

	Category I - Heat-Treated Milk with Chocolate, Fruit Juice or Flavoured 
	
	
	Litres
	€

	Category I - Fermented Milk Products with or without Fruit Juice, Flavoured or Non-Flavoured
	
	
	Litres
	€

	Category II - Flavoured and Non-Flavoured Fermented Milk Products with Fruit
	
	
	Litres
	€

	Category III - Flavoured and Non-Flavoured Fresh and Processed Cheeses
	
	
	Kgs
	€

	Category IV - Grana Padano and Parmigiano Reggiano Cheese  
	
	
	Kgs
	€

	Category V - Other Flavoured and Non-Flavoured Cheeses not falling under Categories III and IV
	
	
	Kgs
	€

	Total Aid Claimed
	€


I/We declare that the foregoing statement is true and correct in all respects and that all of the products indicated above and on the attached list were supplied and receipted or have been supplied as per delivery dockets (delete as appropriate) by me/us. The products outlined above meet the requirements of Regulation (EC) No. 852/2004 and Regulation (EC) No. 853/2004.

I/We hereby accept and undertake to comply with all the conditions of the school milk scheme and I/we claim payment as outlined above.

Signed on behalf of Organisation
______________________

Position held by Signatory


______________________



















Annex VI – 657/8

Department of Agriculture, Fisheries & Food


INSPECTION REPORT ON AID CLAIM CARRIED OUT AT THE CLAIMANT PREMISES

COMMISSION REGULATION (EC) No. 657/2008

Claim period: ____________________________________________ 
Name of claimant: ____________________________________________________________

Address of claimant: __________________________________________________________

	Product supplied
	Quantity for aid
	Quantity certified

	Heat-Treated Milk


	litres
	litres

	Flavoured and Non-Flavoured Fermented Milk Products with Fruit
	litres
	litres

	Flavoured and Non-Flavoured Fresh and Processed Cheeses
	kgs
	kgs

	Grana Padano and Parmigiano Reggiano Cheese  
	kgs
	kgs

	Other Cheeses (specify)


	kgs
	kgs


The amendment(s) made to the above claim have been noted by me/us.

Signed: ________________________   Status: ____________________    Date: _______________






         (Proprietor, Manager, etc.)

I certify that I have examined the above claim for payment of subsidy under the school milk subsidy scheme. I am satisfied that the quantity certified is correct/correct as amended (delete as appropriate) and in order for payment. On the basis of the examination carried out I am satisfied that:

· only approved schools benefited from subsidised product, i.e. schools for which vouchers have been issued,

·  the records laid down in Article 9 of the Regulation were maintained by the claimant,

· school receipt (Form 657/20) showing the no. of schooldays for the claim period, the maximum number of pupils attending the school and the total quantity of milk or milk equivalent delivered during the claim period were maintained by the claimant,

· invoices (Form 657/20) were maintained by the claimant, showing the unit price charged for the product.

Comment:
_____________________________________________________________________

________________________________________________________________________________

Signed: ___________________________
Date: _______________



(Inspecting Officer)

Annex V – 657/20 

EU SCHOOL MILK SCHEME INVOICE / RECEIPT

COMMISSION REGULATION (EC) No. 657/2008
Part 1  Invoice details for claim period: __________To be completed by the supplier/claimant
1. Name of School:     ___________________________________________________
2. Address of School: ___________________________________________________
3.   Voucher No.:
          ___________________________________________________
4.   Total quantity of milk or milk products delivered during above claim period for consumption by school children in accordance with the school milk scheme is as follows:
	Product supplied
	Quantity litres/kgs
	Unit price
	Total amount due €

	Heat-Treated Milk
	
	
	

	Flavoured and Non-Flavoured Fermented Milk Products with Fruit
	
	
	

	Flavoured and Non-Flavoured Fresh and Processed Cheeses
	
	
	

	Grana Padano and Parmigiano Reggiano Cheese  
	
	
	

	Other (specify)
	
	
	


Signed: ___________________________
Status: _______________________________







(Proprietor, Manager, etc.)
Date: 
  ___________________________

___________________________________________________________________________________
Part 2  Receipt - To be completed by the school
5. Department of Education Roll No.: 


       __________________________
6. No. of pupils on Roll: 



       __________________________
7. No. of school days in claim period referred to above:     __________________________
8. No. of pupils participating in scheme during the period: __________________________
I hereby acknowledge that the quantity of milk and/or milk products delivered to this school during the above claim period was/was as amended (delete as appropriate) as set out at 4 above.
Signed: ___________________________
Status: _____________________________







(Principal, Secretary, etc.)
Date:     ___________________________

School Stamp

N.B. All details on part 2 of this form should be completed by a responsible staff member at the participating school and submitted to the supplier within four weeks of the last day of the claim period to which it relates. 
Issued August 2008


